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KE HOACH
Trien khai nhiem vu irng dung cong nghc thong tin, 

chuyen doi so va thong kc giao due 
nam hoc 2025 — 2026

Can CUT Ke hoach so 5222/KH-SGDDT ngay 29 thang 11 nam 2025 cua So Giao 

due va Dao tao ve vice Trien khai nhiem vu irng dung cong nghe thong tin, chuyen 

doi so va thong ke giao due nto hoc 2025 - 2026;

Truong THPT An My xay dimg Ke hoach trien khai nhiem vu ung dung cong 

nghe thong tin, chuyen d6i s6 va thong ke giao due nam hoc 2025 - 2026, cu the nhu 

sau:

I. MVC DfCH, YEU CAU
1. Boi canh chuyen doi so trong giao due tai Truerng THPT An My
Nam hoc 2025 - 2026 tiep tuc la giai doan quan trong trong viec triln khai 

chuyen doi so cua nganh Giao due va Dao tao Thanh pho Ho Chi Minh. Doi voi 
Truong THPT An My, chuyin doi so dugc xac dinh la nhiem vu trong tarn nhkm nang 

cao hieu qua quan ly, day hoc va phuc vu nguoi hoc.
Ha ting CNTT tai Truong THPT An My dugc trang bj luong doi on djnh (mang 

LAN, wifi, phong may, thiet bi day hoc lap dat tai cac phong hoc,...). Giao vien c6 ky 

nang CNTT co ban tot, da quen voi viec su dung cac nen tang day hoc true tuyen, 
quan ly danh gia, ho so s6, co so du lieu truong da buoc dau hinh thanh va dinh danh 

dugc nguoi hoc, cong tac dong bg du lieu giua cac phan mem trien khai tai truong 

dugc thuc hien theo huong dan cua So Giao due va Dao tao.

Sir ra doi cua De an 06 giup tu dong hoa quan ly dua tren du lieu dan cu; xu 

hudmg AI tao sinh (Generative AI) ho trg manh me cho ca nhan hoa hoc tap tuy nhien 

phat sinh nhung nguy co mat an toan thong tin, 16 lot du lieu ca nhan; su thay doi cua 

cong nghe doi hoi dpi ngu phai lien tuc cap nhat, nang cao nang luc so.

2. Muc dich
Xay dung moi truong giao due so tai Truong THPT An My, trong do du lieu 

dugc quan ly tap trung, an to^ va phuc vu hieu qua cho cong tac quan ly, day hoc va 

danh gia.
Chuyin d6i phuong thuc dieu hanh nha truong tir thu cong sang dua tren du 

lieu so (h6 so dien tu, di6m danh tu dong, bao cao true tuy4n..,).



Tang cucmg ihig dung c6ng nghe (AI, hoc lieu so, phan mem mo phong.) de doi 
moi phuong phap day hpc, ho tra ca nhan hoa hoc tap cho hoc sinh.

Ho trg giao vien, hpc sinh tiep c^ cac nen tang so mot each an loan, hieu qua; 
gop phan nang cao chat lupmg giao due toan dien.

3. Yeu cau

3.1. Dam bdo tinh todn dien vd dong bp

100% can bp, giao vien, nhan vien dupe pho bien npi dung ke hoach chuyen 

doi so cua nha truong. Moi to chuyen mon, bp phan xay dung ke hoach tri^n khai cu 

the phu hop vai nhiem vu cua minh.

He thong CNTT, ha tang m^g, thiet bi day hpc so dupe ra soat va dam bao dap 

ung viec thuc hien cac nhiem vu trong nam hpc.

Cac phin mem va he thong dang su dung trong truemg (hpc ba dien tu, tuyen 

sinh, diem danh, CSDL nganh.) phai van hanh dong bp, han che trung lap du lieu.

3.2. Dam bdo tinh cu the vd khd thi

Phan cong nhiem vu ro rang den tung ca nhan: Ban Lanh dao - Bp phan CNTT 

- To chuyen mon - To Van phong - Giao vien chu nhiem - Giao vien bp mon.

Lp trinh trien khai phai phu hpp dieu kien cua truong (ha tang, nhan su, nang 

luc so cua giao vien) nh&n tranh hinh thuc, chay theo phong trao.

Tang cubmg phoi hpp giua cac bp phan

3.3. Bam bao tinh do lirong va giam sat

Thudmg xuyen kiem tra tien dp thong qua cac cupc hpp chuyen mon, bao cao 

thang/quy hoac he thong bao cao true tuyen cua So.

Ket qua thuc hien chuyen doi so cua timg bp phan, giao vien dupe dua vao tieu 

chi thi dua cuoi nam, ghi nhan nhmig tap the/ca nhan trien khai tot de nhan rpng.

3.4. Bam bao tinh an toan va phap ly

Tat ca hoat dong ung dung CNTT trong truong phai tuan thu quy dinh ve an 

toan thong tin, an ninh mang va bao ve du lieu ca nhan.

DCr lieu hpc sinh (diem, hanh kiem, ho so sue khoe, thong tin ca nhan.) va giao 

vien phai dupe bao ve, khong chia se trai phep, khong su dung cho muc dich ngoai 
giao due.

Giao vien dupe huong dan su dung mat khau manh, xac thuc hai lop, bao mat 
tai khoan va thiet bi ca nhan khi lam viec voi du lieu nganh.

Khi ap dung AI trong day hpc, dam bao khong vi pham ban quyen, khong dua
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du lieu nhay cam len cac nen t^g khong r6 nguon goc.

II. NHIEM VV VA GIAIPHAP
1. Chuyen doi so trong day, hQC va kiem tra, danh gia
1.1. Nang cao hieu qua day hoc true tuyen va day hgc kit hop
Duy tri, khai thac su dung toi da Igi ich cua phan mem qu^ ly hoc tap (LMS) 

trong hoat dong day hpc true tuyen de tra thanh hoat dong giao d\ic thiet yeu, hang 

ngay doi vai moi giao vien, m6i hoc sinh; Huong tai muc dich nang cao nang lire tu 

hoc, tyr nghien cuu cua hoc sinh; tao moi truong hpc tap tich cue giup hoc sinh chu 

dong phat triln nang luc ca nhan.
Dam bao du lieu giua cac he thong LMS va he sinh thai qu^ tri nha truong 

(Enetviet) dupe trien khai dong bp trong cong tac quan ly, day va hpc nham giam bdrt 
cong sue nhap lieu, khai bao, clu hinh he thdng; dam bao du lieu day, hpc, ket qua 

hpc tap cua hpc sinh dupe quan ly mot each thong nhat; dap ung yeu ciu ky thuat dd 

lam nen tang cho du lieu Ion cua nganh va tao dieu kien thuan Ipi trong viec trien khai 
mod hoSc thay doi cac giai phap CNTT phu hpp voi nhu cau, kha nSng, dieu kien cua 

don vi.

Ra soat, dau tu moi, mua sam bo sung may li'nh dap ung yeu cau day mon Tin
/ 9

hpc va tin hpc quoc te MOS; Chu trong khai thac phong may tinh cho cac hoat dong 

chuyen mon cua nha truong va cac mon hpc khac ngoai mon Tin hpc. Mua sam thiet 
bi phuc vu xay dung hpc lieu so va day hpc true tuyen.

Nha truong dau tu, nang cap duong truyen Internet bang thong rpng he thong 

cang bang tai, quan ly xac thuc tap trung do VNPT lap dat de phuc vu cho viec giang 

day mon tin hpc va tin hpc quoc te MOS, trien khai Internet voi he thong cap quang 

toe dpc cao den cac lop; cac phong ban trong nha truong phuc vu cho cong tac quan 

ly? day va hpc.
Tang cuong khai thac he thong day hpc true tuyen (LMS) de mo rpng khong 

gian lop hpc, giao bai - npp bai - cham bai - trao doi hpc tap; tao thoi quen hpc tap chu 

dong cho hpc sinh.
Giao vien xay dimg ke hoach bai day c6 tich hpp LMS, trong do xac dinh ro

9

npi dung hpc sinh tu hpc, xem truoc (Asynchronous); npi dung tuong tac true tiep tren 

lop hoac true tuyen (Synchronous), giup tang hieu qua gib day, tranh hinh thuc.
Xay dymg va phat trien kho hpc lieu so cua nha truong (bai gi^g, video, cau 

hoi trie nghipm, mo phong thi nghipm...) tren cac nen tang dupe So GDDT cung cap 

nhu https://hoclieuso.hcm.edu.vn dong thoi chuan hoa ten tpp, mo ta, tu khoa de de 

tim kiem va dung chung.
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Khuyen khich giao vien ling dung cong nghc VR/AR a miic phu hop, dac bi$t 
txong cac mon: Vat ly, Hoa hoc, Sinh hoc, Dia ly.

1.2, Boi m&iphirtrng thitc kient tra, dank gid
Thuong xuyen to chiic boi duong n^g cao ky nang so cho dpi ngu; iru tien boi 

du5ng cac npi dung g^ vai thuc te cong vice nhu: ung dung cac ph4n mem day hpc, 
xay d\mg hpc lipu so, bai gi^g dien tur, ky nang to chuc day hpc true tuyen, ung dyng 

tri tue nhan tao vao hoat dpng day, hpc.
Tang cuemg su dung hinh thuc danh gia thuong xuyen tren he thong LMS, thong 

qua bai tap tryc tuyen, cau hoi trac nghiem, bai thao luan, nhat ky hpc tap. Giao vien 

linh hoat lua chpn hinh thuc phu hop de giam ap luc cham bai va cung cap ph^ hoi 
nhanh cho hpc sinh.

To chuc kiem tra dinh ky tren may tinh doi voi cac mon c6 dieu kien thu^ Ipi
9 f f

nhu Tin hpc, Ngoai ngu, Cong nghe, hoac mot so npi dung danh gia trac nghiem ciia 

cac mon khac khi ha tang cho phep.

Khi to chuc kiem tra tren may tinh, can su dung cac ph^ mem danh gia dang 

tin cay, dong thoi dam bao ha ting phong may, duong truyen va nhan su ky thuat ho 

trp. Ket qua lam bai dupe he thong thong ke, phan tich pho diem giup giao vien dieu 

chinh phuong phap day hpc
Khuyen khich cac to chuyen mon xay dung ngan hang cau hoi so hoa theo ma 

tran chuan kien thuc - ky nang, c6 phan loai muc dp nhan thuc (nhan biet - thong hieu 

- van dung).

1.3. iTng dung Tri tu^ nhan tgo (AI)
U*ng dung AI theo huong an toan, c6 trach nhiem, dam bao dung quy dinh va 

lay hieu qua hpc tap cua hpc sinh lam trpng tarn. Mot so npi dung trien khai phu hop 

g6m:
Su dyng trp ly hpc t§p AI (AI Tutor) dl hS trp hpc sinh tu hpc, giai dap cau hoi, 

gpi y bai tap hoac each on tap phu hpp nang luc, giup hpc sinh cung c6 kien thuc va 

tang tinh chu dpng.
Tham gia cac dpt tap huan su dyng AI do So to chuc de soan bai giang phyc vy 

cong tac giang day cho tat ca giao vien, ung dyng AI trong cong tac giang day cua 

giao vien, nhu gpi y ke hoach bai day, ho trp xay dung cau hoi trac nghiem, tao de 

tham khao, phan
tich ket qua kiem tra...

Tich hpp cong nghe mo phong, VR/AR 6 muc phu hpp trong cac mon STEM, 
Lich su, Dia ly nhkm tang true quan, giiip hpc sinh de hinh dung cac hien tupng, su



kien va quy trinh.
Tat ca hoat dong ling dung AI deu tuan thu nguyen tac bao mat du lieu, khong 

dua thong tin ca nhan hoc sinh len cac nen tang AI khong dam bao an toan.
XX X A2. Dam bao ha tang so, an toan thong tin va phat trien nhan lye

2.1, Boi dirang nang luc so cho dpi ngu
Trien khai Chuomg trinh boi duong theo mo hinh TPACK (Technological 

Pedagogical Content Knowledge) - tich hgrp kien Ihuc Cong nghe, Su pham va Npi 
dung chuyen mon. Trong do, nh^ sir duac boi duong theo cac vai tro phu hop vi tri 
cong tac:

- Tu duy lanh dao trong quan tri so, ra quyel dinh dua tren du lieu.
f ^ f

- Ky nang su pham so, thiet ke hoc lieu, ung dung AI cho giao vien.
- Quan tri m^g, an toan thong tin, ho tro ky thuat cho nhan vien CNTT.
- Pho cap ky nang so, dua noi dung an toan thong tin, van hoa ung xu tren 

mang xa hoi vao chuong trinh giao due cong dan so cho hoc sinh
Muc tieu: den cuoi nam hoc 2025-2026, 100% giao vien dat n^g luc so muc 

nang cao; m§i t6 chuyen mon c6 giao vien cot can ve chuyen doi so de ho tro va nhan 

rpng mo hinh.
Nha truong xay dvmg cac hinh thuc khich Ic, khen thudmg, thi dua nham tao 

dong lyc doi mai tu duy, nang cao hieu qua trien khai chuyen doi so trong dpi ngu.

2.2, Hipn dpi hoa thw vipn
Day manh xay dimg thu vien so nh^ ho trp day hpc va tu hoc cua hpc sinh. 

Thu vien thuc hien so hoa muc luc sach, tki lieu va van hanh phan mem quan ly thu 

vipn so de hpc sinh - giao vien dl dang tra cuu, muon tra va su dung tai nguyen tr\rc 

tuyen.
Thu vipn dupe ket noi voi cac kho hpc lieu so cua nganh, kho hpc lieu dung 

chung cua nha truong va cac nguon tai nguyen md uy tin, giup giao vien va hpc sinh 

ti4p can tai lieu phong phu phuc vu giang day, nghien cuu va hpc tap.

2.3, Dam bao an toan moi trw&ng giao due so
To chuc it nhat mot hoat dong ngoai khoa, buoi chuyen de ve “Cong dan so” 

m6i nam danh cho hpc sinh, tap trung vao cac ky nang quan trpng nhu: nhan dien tin 

gia, bao ve thong tin ca nhan, ung xu van minh tren mang xa hoi va phong tranh rui 
ro tren khong gian mang.

Tit ca may tinh su dung tai van phong, thu vien va cac thiet bi dung chung dupe 

cai dp phin mem dip virus ban quyen, giai phap Ipc npi dung doc hai va cap nhp bao



mat dinh ky. Nhan vien phy trach CNTT theo doi, kiem tra thuomg xuyen dl dam bao 

moi tnrang so an to^ cho hoc sinh, giao vien va cac hoat dong day hoc.

3. Chuyen doi so trong quan ly giao due va ca so* dir lifu nganh
3.1. Hoan thien c<r s& dir li§u (CSDL) nganh tai tru &ng THPT
Tuan thu nguyen tSc CSDL nganh la nguon du lieu goc duy nhat. Cac phan 

mem quan tri nha tnrang trien khai 100% tai cac ca so giao due dong vai tro khai thac 

va chuan hoa du* lieu.
Trien khai cac API chuan hoa dh k4t noi dong bo hai chieu giua phan mem qu^ 

tri nha tnidng va CSDL Nganh. Du lieu khi nhap tai truang se dugre d6ng bp tuc then 

vk Scr
3.2. Trien khai hi thong theo doi, ddnh gid hoc sinh, hoc ba so vd van bang

Xso
Triln khai He thOng theo doi, danh gia hoc sinh; thuc hien cac nhipm vu lien 

quan den hoc ba so, van bang so theo ki hoach va huomg dan cua Bp GDDT.
Hp th6ng theo doi - danh gia hpc sinh: 100% hpc sinh dupe quan ly va cap nhat 

ket qua hpc tap, ren luyen, diem kiem tra tren he thong dien tu (he sinh thai 
VIETSCHOOL all in one)

Nhan vien phu trach CNTT lap ho so d§ nghi cung c4p chu ky s6 cho BGH, GV 

trog don vi.
Hpc by s6: Giao vien chu nhiem, giao vien bp mon va Ban Lanh dao dupe trang 

bi chiJ ky so de ky xac thuc hpc ba, dam bao tinh phap ly va bao mat thong tin. Lira 

chpn nha cung cap dich vu hpc ba s6 va chung thuc chu ky so uy tin, dap ung quy 

dinh nganh. Lich bao gi^g dien tu, hpc ba dien tu,... tren he thOng CSDL nganh 

https://truong.hcm.edu.vn: dam bao ket noi thong su6t voi ca so du: lieu nganh giao 

due).
3.3. Trien khai he thong quan ly thiet bi vd do dung day hoc
Nha truang trien khai he thong qu^ ly thiet bj va do dung day hpc nhSm theo 

doi, quan ly day du cac thiet bi, phong hpc thuc hanh, do dung day hpc va tai san 

CNTT.
Nhan vien phu trach thiet bi cap nhat va dong bp du lieu: 100% thiet bi va do

dung day hpc dupe nhap, cap nhat day du tren he thong va dong bp vai CSDL nganh,
0 \

dam bao tinh chinh xac, kip thai va minh bach (quan ly mupn trang thiet bi, do dung 

day hpc (MISA Emis https://emisapp.misa.vnL
Ban hkrih quy che va huang dan sur dyng: Xay dung quy dinh ve khai thac, quan 

ly va su dyng he th6ng; t6 chuc quan tript, tap huan cho giao vien, nhan vien phy trach

https://truong.hcm.edu.vn
https://emisapp.misa.vnL


quan ly thiet bi.

Kiem tra, giam sat: Lap ke hoach kiem tra dinh ky de danh gia hieu qua su dung 

he thong, dam bao du lieu luon day du va phuc vu tot cho quan ly, day hoc va bao cao 

theo quy dinh.

3,4, Chuan hda va tu ddng hda cong tac thong key bao cao
Thuc hien bao cao true tuyin 100% tren he thdng CSDL nganh 

(https://truong.hcm.edu.vnL dong bo v6i he thong cua Bg GDDT, su dung du lieu tu 
CSDL nganh lam ca so phap ly duy nhit cho cong tac quan ly, du bao va hoach dinh.

Ra soat, thong nhlt cac chi tieu thong ke, bo sung cac truong dtj lieu c^ thiet; 
tranh nhap bao cao thu cong doi voi du lieu da c6 tren he thong.

'if f

Cu nhan su tham gia cac buoi tap huan nghiep vu quan ly, thong ke du lieu 

chuyen nganh, dam bao v^ hanh hieu qua he thong.

4. Hien dai hoa hanh chinh cong va tai chinh giao due
Bg ph^ van phong ra soat toan bg 100% thu tuc hanh chinh thugc tham quyen 

giai quyet cua truong.

Ban xay dimg, phu trach WEB thuc hien 16 trinh de cong khai cac thu tuc hanh 

chinh: huong din chuyen truofng, xin phep nghi hgc, huong dan giai quyet thu tuc 

hanh chinh tren moi truong so,...

Nang cap tat ca cac dich vu du dieu kien len muc do toan trinh, dam bao so hoa 

100% ket qua giai quylt thu tuc hanh chinh tren moi truong so.

Ke toan don vi day manh thanh toan khong dung tien mat trien khai he thong 

thu chi dien tu, giam toi da viec su dimg tien mat va tang minh bach (thanh toan khong 

dung tien mat qua he th6ng enetpay).

5. Cac giai phap nen tang

5,1, Kien toan to chuc va phan cong nhan str

Nha truong kien toan co cau to chuc va phan cong nhan su phu trach CNTT, 
chuyen doi so (CDS) va thong ke giao due;

Ban Lanh dao chiu trach nhiem to^ dien ve trien khai cac nhiem vu lien quan 

din CNTT, CDS va th6ng ke; lanh dao nha truong true tiep chi dao va giam sat ti6n 

do thuc hien.

Phan cong nhan vien phu trach CNTT va CDS lam dau moi trien khai cac giai 
phap ky thuat, quan ly ha ting so, phan mem, du lieu va ho trg giao vien trong viec 

ung dung cong nghe vao day hgc.
Mgi nhiem vu deu dug'c giao ro rang bang van ban, xac dinh dau moi chiu trach 

nhiem, dam bao thing nhit va thuan tign trong kiem tra, giam sat tien do.

s<y
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5.2. To chitc tu’ ddnh gid mire do chuyen doi so

Hang nam to chuc tu danh gia muc dp chuyen doi so theo Bp tieu chuan danh 

gia Truong hpc so cua Thanh pho Ho Chi Minh tai dja chi: https://dti.hcm.edu.vn.

Thanh lap Ban chi dao ung dung cong nghe thong tin, chuyen doi so, thong ke 

giao due cua trudmg de to churc ra soat, thu thap minh chung va cap nhat du lieu len 

he thong danh gia.

Dinh ky (cuoi nam hpc), hpp thong qua ket qua tu danh gia, phan tich nhCmg 

tieu chi chua dat, xac dinh nguyen nhan va de xuat giai phap nang cao muc dp chuyen 

doi so cho nam hpc tiep theo.

5.5. Hodn thi^n the chi so vd bdo vf dir lieu cd nhan

Ra soat va cap nhat cac quy djnh, quy che npi bp cua nha truemg lien quan den 

an toan thong tin, an ninh mang, bao ve du lieu ca nhan. Bo sung, hoan thien cac quy 

dinh ve viec thu thap, luu tru, su dung du lieu so cua nha trubng.

Trien khai pho bien va quan triet den toan the CB, GV, NV ve cac yeu cau bao 

ve du lieu ca nhan, each phong tranh ro ri thong tin va trach nhiem khi vi pham.

Lira chpn cac don vi cung cap ph4n mem/giai phap CNTT uy tin de bao dam 

du lieu hpc sinh - giao vien dupe bao mat. Khong thu thap hoac su diing du lieu sai 
muc dich,

Giam sat viec thuc hien cac quy dinh ve bao ve du lieu trong truemg; kip thoi 
nh4c nho, xu ly theo tham quyen doi vdi cac truong hpp vi ph^ hoac bao cao cap 

tren khi vupt qua tham quyen.

5,4, Dam bdo nguon Itrc vd an todn, an ninh thong tin

Ra soat nhu cau ve nguon luc (tai chinh, nhan luc) phuc vu chuyen doi so cua 

nha truong tham muu voi cap tren de bo tri kinh phi dau tu, sua chua, nang cap theo 

timg giai do^.

Phan cong nhan luc phu trach CNTT - Chuyen doi so, dto bao c6 can bp 

chuyen trach hoac kiem nhipm thuc hien cac cong viec quan tri he thong, theo doi an 

to^ thong tin va ho trp ky thuat cho giao vien.

Ra soat va danh gia thuc tr^g ha tang CN'H' cua nha truong hang nam de xac 

dinh nhung h^g muc xuong cap, thieu hut hoac chua dap ung yeu cau. Cu nhan su 

tham gia cac buoi tap huan do cap tren to chuc ve an to^ thong tin.

Phan quyen nguoi dung chat che, dam bao moi ca nh^ chi dupe truy cap dung 

chuc n^g, dung nhiem vu trong cac he thong: co so du lieu nganh, phan mem quan 

ly diem, qu^ ly nhan su, quan ly tai san...

Bao cao ngay cho don vj cap tren khi phat sinh su c6 ve an ninh mang.

•jHC
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5.5. Day manh truyen thong va phat trien van hoa so
Doan truong xay dung ke hoach thuc hien truyen thong giao due theo qui dinh.
Tang cuemg tuyen truyen, nang cao nhan thuc cho giao vien, nhan vien va hoc 

sinh ve vai tro, Igi ich cua chuyen doi so trong day hoc va quan tn nha truong thong 

qua cac buoi sinh hoat duoi co, sinh hoat lop, sinh boat chuyen mon, hop hoi dong, 
bang tin dien tu, m^ng xa hoi cua truong, website truong.

Long ghep noi dung Kiem tra - Giam sat viec thuc hien ung dung CNTT va 

chuyen doi so vao cac chuong trinh kiem tra npi bo hang nam cua nha truong.
Dua cac tieu chi ung dung CNTT va chuyen doi so vao cong tac Thi dua - Khen 

thuong cua nha truong. Tao dong lire de Giao vien - Hoc sinh chu dong doi moi, sang 

tao trong moi truong so.
Xay dung van hoa so trong truong hoc, bao gom thoi quen an toan thong tin, su 

dung du lieu c6 trach nhiem, tinh than ddi moi sang tao va phat trien nang luc cong 

nghe cho toan truong.

III. TO CHtTC THy'C HIEN
1. Ban giam hieu
Chiu trach nhiem chi dao chung, dieu hanh loan bo hoat dong ung dung CNTT, 

chuyen doi so va thong ke giao due.
Xay dimg va trien khai Ke hoach Trien khai nhiem vu ung dung cong nghe 

thong tin, chuyen doi so va thong ke giao due nam hoc 2025 - 2026 den toan the can 

bp, giao vien, nhan vien va hoc sinh Truong THPT An My. Phan cong nhiem vu cu 

the, dam bao dieu kien ve co so vat chat, kinh phi va nhan luc de trien khai.
Giam sat tien dp. Idem tra, danh gia muc dp hoan thanh cua timg bp phan theo 

thang/quy/nam hpc.
Quyet dinh khen thuong, dong vien kip thoi cac tap the, ca nhan co thanh tich 

trong ung dung CNTT va CDS.

2. Nhan vien Cong ngh$ thong tin va to tin hoc
La dau moi ky thuat, ho tro trien khai cac phan mem quan ly, hpc ba so, CSDL 

nganh, LMS. Quan tri he thong mang, thu vien so, thiet bi CNTT va dam bao an toan 

- an ninh thong tin cua nha truong.
Ho tro cac to chuyen mon trong viec khai thac phan mem, xay dung hpc lieu 

so, to chuc kiem tra tren may tinh. Ra soat ha t^g CNTT hang nam, de xuat nang cap, 
s\xa chua, bo sung thiet bi.

3. Nhan vien phu trach thiet bi

4
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Theo doi, van hanh mang npi bo, wifi, phan mem chong virus, sao luu du1 lieu 

va dam bao an ninh mang cho loan trucmg. Bao cao, xu ly hoac phoi hop xu ly cac sir
9 9

CO ky thuat, sir c6 an ninh mang.

Nhan vien phu trach thiet bi cap nhat va dong bp du lieu: 100% thiet bi va do 

dung day hpc dupe nhap, cap nhat dSy du tren he thong va dong bp vdi CSDL nganh, 
dam bao ti'nh chinh xac, kip thai va minh bach (quan ly muon trang thiet bi, do dung 

day hpc (MISA Emis https://emisapp.misa.vnl.

4. Cac to chuyen mon va to van phong

Can cu cac npi dimg trong Ke hoach, cac to chuyen mon va to van phong chu 

dong thirc hien. Ho trp, giam sat cac ca nhan trong to thuc hien.

Ca nhan cac can bp, giao vien, nhan vien thuc hien cac nhiem vu theo dung quy 

dinh, dam bao hieu qua cao nhat.

Cac to chuyen mon, to van phong va can bp, giao vien, nhan vien thuc hien 

nghiem tuc, day du dung quy dinh ve che dp thong tin bao cao dinh ky, dpt xuat khi 
CO yeu cau.

5. Van thir

Theo doi, tong hop, tham muu cho Hieu trucmg cac van ban bao cao gui ve So 

GDDT theo quy dinh.

Xay dung ke hoach thpc hien bao vp Bi mat nha nuoc theo cong van So GDDT. 

Tren day la Ke hoach thuc hien nhiem vu cong nghe thong tin, chuyen doi so
9 \

va thong ke giao due nam hpc 2025 - 2026, de nghi cac bp ph^, ca nhan lien quan 

thuc hien nghiem tiic, dat hipu qua./.

Ned nhgn:
- Sd Giao dye va Dao tao (de bdo cao);
- Ban giam hipu (De chi dao);
- To CM, BCH cac do^ the;
- Nhan vien CNTT, Van thii;
- Trang Web nha tnidng;
- LiruiVT.
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Hoang Hung
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